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October 16, 2025

Dear Sir/Madam, 

I am writing to inform you that the FIRST Tech Challenge Team # (Insert team number and name) of (Insert team City, State/Province and Country) will be traveling to the United States to participate in the FIRST Championship Event, which will take place in Houston, TX, from April 29, 2026 to May 3, 2026 at the George R. Brown Convention Center.

FIRST Tech Challenge is an international robotics education event where teams design, build, and program robots to compete in challenging and dynamic games. The event fosters STEM (Science, Technology, Engineering, and Mathematics) education by encouraging teamwork, problem-solving, and innovation. Teams from around the world come together to compete, collaborate, and learn from one another.

[bookmark: _Int_vPbxrd0R][bookmark: _Int_4Ifjyg7u]We respectfully request your assistance in facilitating the border crossing for this robotics team and their equipment, allowing them to participate in this educational and inspiring competition. We greatly appreciate your understanding and cooperation in ensuring the team’s journey to the FIRST Championship Event is as smooth as possible.

[bookmark: _Int_LxEWXBjK]Should you require any additional information, please do not hesitate to contact us.

Thank you for your support.

Sincerely,
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Collin Fultz
Senior Director, FIRST Robotics Competition & FIRST Tech Challenge
FIRST
(800) 871-8326
customerservice@firstinspires.org  
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